o o Christ Lutheran
June 10 Graduation-7:00 p.m. C h i I d re n ,S Ce nte r
Half Day Handbook

2009-2010
\&

4519 Providence Road
Charlotte, NC 28226
704-365-8687
Fax: 704-366-6958
Website: www.christelca.org
Email: clcc@christelca.org



Christ Lutheran Children’s Center admits
students of any race, color, national and
ethnic origin to all the rights, privileges,
programs, and activities generally accorded or
made available to students at the school. It
does not discriminate on the basis of race,
color, national and ethnic origin in
administration of its educational policies,
admissions policies, scholarship and loan
programs, and athletic and other school-
administered programs.
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- Talking about your child’s day when you get home.
- Encourage your child’s art - we learn through imagination!

FAMILY REFERRAL SERVICE

The following are some of the Family Services available in the community: Other re-
source agencies and contact information are available in the office.

Charlotte Speech & Hearing Center 523-8027 Provides
screening for speech and hearing, speech therapy, hearing aids, industrial testing and
family support.

Child Care Resources 348-2181 Provides child care refer-
rals and information to parents. Offers training and technical support to child care pro-
viders. Provides financial assistance with government funds for day care fees for low
income working families.

Thompson Family Focus 376-7180 Visiting parents educa-
tors, visitation program, parent education , treatment and prevention of child abuse for
young children and their parents.

Mecklenburg County Health Department  336-6500 Provides health services,
case coordination, immunizations, WIC, and communicable disease control.

Children’s Developmental Services 336-7130 Provides devel-
opmental screening, evaluation, treatment, early intervention consultative and educa-
tional services.

Charlotte Mecklenburg Intake 980-343-2720 Provides referrals for

child assessments and care, intake evaluations, family counseling and developmental
assessment.

2009-2010 Half Day School Calendar

Aug. 10—12 Teachers report

Aug. 13 & 14 Orientation
9-10 Visit Classroom (parent & child)
10-11 Parent Orientation (Fellowship Hall)

Director : Amy Italiano
Assistant Director : Linda Warren-Sidway
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supporting each other, to provide a happy, positive experience for the child.

Parents are encouraged to discuss any concerns with your child’s teacher. If after
talking to your child’s teacher you feel you need further assistance or advice, feel free to
talk with a member of the center’s Administrative team. If you have any questions or
concerns about the Center’s program, please feel free to arrange an appointment with
the Director.

The Center encourages you to visit your child and have lunch, talk to us at any time
about your child, and join us on field trips or special events. Let it be known to the staff
if you have special talents or abilities that you would like for us to incorporate into your
child’s class.

We encourage parents to stop in to observe and visit their child. You are always
welcome!

PARENT-TEACHER CONFERENCES

Beginning in the Infant room, parents are expected to participate in get to know you &
parent-teacher conferences which will be scheduled twice a year. Parents may request
additional conferences at other times during the year if they wish.

Occasionally, upon personal observation and consultation with the classroom teacher,
the Director may determine that the Center is not equipped to minister to the special
needs of a particular child. In such an instance, the Director will further consult with the
parents but may insist that the child be removed from the Center and placed in a more
appropriate child care environment.

CHILD ABUSE AND NEGLECT

By North Carolina law, caregivers are required to report suspected cases of child abuse
and/or neglect. If such a case arises, the staff members will report to the Director. The
Director will notify the Protective Services Unit of the Department of Social Services.

GOOD DAY TIPS
Help your child have a good day by:

- Providing a nourishing, unrushed breakfast.

- Allowing some personal time with you before coming to the Center

- Sharing with us any changes in routine or any unusual happenings so that
we can better help your child cope with circumstances and feelings.

- Giving an extra hug to share with friends at the Center. You’ll both feel
better about separating.



to remain at CLCC, an outside consultant will be required to observe and make recom-
mendations to address the situation. The cost of the consultant will be paid for by the
parents (or guardian) of the student prior to the consultant’s observation. Implementa-
tion of the consultant’s recommendations will be one of the conditions to continued
services to the student.

If all of the above three steps have been followed and the situation is not addressed to
the satisfaction of the director in his or her sole and absolute discretion, the director may
in his or her sole and absolute discretion immediately terminate services to the student.

With respect to each of the above three steps, the parents (or guardian) of the student are
expected to cooperate fully, take an active role in implementing the proposed plan and
otherwise assist CLCC in addressing the situation. If the director determines in his or
her sole and absolute discretion that the parents (or guardian) of the student are not co-
operating fully, are not taking an active role or otherwise are not assisting in addressing
the situation, the director may in his or her sole and absolute discretion immediately
terminate services to the student.

DOCUMENTATION of ADMINISTRATIVE PENALTIES

As of January 1, 2006, the operator must notify parents of children currently enrolled of
the substantiation of any abuse/neglect complaint or the issuance of any administrative
action against the child care facility.

e Notification must be in writing.

o Notification must include information on the nature of the substantiated complaint
or the administrative action taken.

e The operator shall document the date the written notice was given to parents.

e The operator shall maintain copies of documentation of the substantiated complaint
investigation or the administrative action issues against the facility for the past
three years in a binder.

e This binder must be accessible to parents.

e  The written notice must state where the binder can be found on site for review by
parents.

PARENT INVOLVEMENT
COMMUNICATION

Close communication between parents and staff is essential for the total happiness and
well being of the child. The goal of this Center is to work together with parents,
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INTRODUCTION

We are happy that you have selected Christ Lutheran Children’s Center and take pride in
the fact that it is a quality facility for child development.

Christ Lutheran Children’s Center is a GS110 licensed center. It began as a Mother’s
Morning Out in 1987 and added Full Day classes in 1989. We provide care for children
from 6 weeks through transitional kindergarten.

Our half day program is a 9:00 till 1:00 program providing care from August until June.
We provide a morning snack and children bring their lunch.

We have a summer camp program that runs several weeks in the summer.

This Parent Handbook contains information which we hope will prove beneficial to you.
Please feel free to call the Center should you have any questions.

PURPOSE

Christ Lutheran Children’s Center is committed to the physical, social, intellectual and
spiritual development of each child in a loving Christian environment. Our purpose is to
continue a process that you as parents have already begun.

e To provide a safe, nurturing child-centered environment

e To meet the individual needs of each child in a developmental environment utilizing
centers

e To provide opportunities for experimental learning

e To develop happy, well rounded children and build self esteem, confidence and
eagerness to learn

e To show each child how special she/he is to us and to God

At Christ Lutheran Children’s Center, our purpose is to meet the needs of very important
people ... CHILDREN!

PHILOSOPHY

We believe a developmentally appropriate program - both age appropriate and
individually appropriate - best meets the needs of children.

Children learn best by being actively involved in their world rather than just listening.

We involve children in a variety of learning activities that promote physical, emotional,
social and mental growth. Our program utilizes centers to foster this growth. Children
have the freedom to explore their world under the supervision of loving adults, to

Christ Lutheran Children’s Center is now implementing the following North Carolina
biting law:

If your child is involved in a biting incident that resulted in a break in the skin
with bleeding, North Carolina law requires that all parties involved in a blood ex-
posure to be tested for Hepatitis B and HIV.

Parents will be given a letter of explanation that must be presented to their physi-
cian so that the appropriate tests are done.

The Center’s Director will be responsible for exchanging contact information for
each child.

Parents who fail to comply with this law will be subpoenaed by the proper authori-
ties.

STUDENT TERMINATION POLICY

Christ Lutheran Children’s Center (CLCC) reserves the right to terminate services to
any student at any time, for any reason (or no reason) and without prior notice, consulta-
tion or opportunity to be heard.

Notwithstanding the above, if certain conduct or behavior is the basis for a proposed
termination and the director of CLCC determines in his or her sole and absolute discre-
tion that the conduct or behavior at issue may be correctable and is not severe and/or a
danger to any student, any staff, the classroom, the CLCC center, or any other parent or
guardian, the director may in his or her sole and absolute discretion (and without any
obligation or duty to do so) take one or more of the following actions prior to termina-
tion of services to that student (provided that, if the director determines to take or does
take any of the following actions, the director may, in his or her sole and absolute dis-
cretion, terminate services at any time thereafter and regardless of the student’s, par-
ent’s or guardian’s compliance with any or all the following steps):

Upon the first occurrence, the director of CLCC and the teacher or other staff mem-
ber involved may discuss and formulate a plan of action to be taken to address the situa-
tion. The parents (or guardian) of the student will be notified of the plan.

Upon the second occurrence, the director may observe the student’s behavior. The
student’s parents (or guardian) will be requires to meet with the director to discuss the
director’s observations and the proposed plan to be implemented to address the situa-
tion.

Upon the third occurrence, assuming the parents (or guardian) desire for the student



daily. This snack should not take the place of breakfast. Children are encouraged to eat,
but never forced to do so.

Parents must provide formula and baby food for infants. Please label bottles and food.
Only one serving per container is allowed. Bottles and food jars can not be reheated.
Peanuts and peanut butter products are not allowed in the Center.

BIRTHDAY & CELEBRATIONS

Birthdays are special. Parents are welcome to provide refreshments (cake, cupcakes,
cookies, fruit, etc.) at school on or around the time of your child’s birthday and to
participate in the celebration. Peanut and peanut butter products are not allowed in
the center. Please let your teacher know you are planning to bring a treat. Outside
party invitations will be distributed at school only if each child in the class is
invited. Balloons and candles are not allowed in the Center at any time.

DISCIPLINE

An interested, involved child who has appropriate play materials available in a
stimulating environment where consistent, reasonable limits are set is rarely a discipline
problem. The Center operates on the premise that positive reinforcement for acceptable
behavior causes a child to develop a good self-image. Extra smiles, hugs and praise are
used to reward behavior that is acceptable. Discipline is defined as helpful guidance,
encouragement and support to teach a child skills he/she will need to get along with
others as well as sharing, problem solving, taking turns, dealing with disappointment and
communication.

Corporal punishment, sarcasm, ridicule, withholding food or love, or harsh or rough
treatment of any kind are not used. No child will ever be disciplined for accidents in
toilet training.

BITING POLICY

CLCC accepts responsibility for providing a safe environment. Biting is a stage many
children go through. It is a natural and common fact. A child who bites is not a
discipline problem or a bad child. There are a number of possible explanations for why
children bite, none are the fault of a “ bad home, bad parents, or bad teachers.” It takes
time to change a behavior. Everyone involved must be committed to working together.
Parents will be involved with the staff to develop strategies for change at the Center and
reducing, where possible, any stress resulting in the child’s behavior. We try to make
every effort to correct the situation as quickly as possible and balance our commitment
to the families involved. The children’s names are not released due to confidentiality.
This information serves no useful purpose and can make an already difficult situation
more difficult. Only after we feel we have made every effort to work with the child and
parents do we consider terminating the child.
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discover answers for themselves. Christ Lutheran provides an environment that
promotes healthy growth and development of children working and playing together.

GOVERNING BOARD

Christ Lutheran Children’s Center is governed by a Board of Directors approved by the
Church Council to oversee the operation of the total weekday ministry to children. The
Board is made up of church members, non-church members, half day and full day
parents. Each member serves a three year term. Openings on the Board are announced
in the parent newsletter and the church bulletin. If you are interested in serving on the
Board, you may speak to the Director or the Senior Pastor.

GENERAL PROVISIONS
RATIOS
Our teacher/child ratios by age group are:
CLCC NC “AA”
Infants lto4 1to5
Toddlers 1to5 1to6
2 year-olds 1t06 1to9
3 year-olds 1t08 1t0 10
4 year-olds 1t09 1t013
TK 1to9 1to 13

STAFF

Christ Lutheran Children’s Center teachers are chosen on the basis of their previous
training, education, experience and dedication to providing loving Christian care in a
wholesome, caring, environment.

REQUIREMENTS

Our staff qualifications are:

-Enjoyment of and patience with young children.

-Degree and/or related course work in child development.
-Experience in child care and ability to teach young children.
-Commitment to continued personal and professional growth.

2



It is very important that parents keep their work, home, car and emergency
numbers current. If you have a cell phone and or beeper, please list it on your
child’s application form as well.

-TK, Three & Four year old teachers are required to have a BS in

Child Development Elementary Education or a closely related field.

STAFF DEVELOPMENT

Each staff member meets or exceeds the State of North Carolina requirement of the vacinew PEF g | 1T 2 T 4 T8 T @ T BT % T AT ST 1 | T [ 1618
- - . . . mont mon monihs | monins | monins | moning | monins | monihs | years VEars years years years
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phiheri, DTaF | DTaP | DTaP DTaP OTaP | T
been trained in CPR or First Aid. Totanus Portussis? tep
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REGISTRATION AND ENROLLMENT e N
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Varicella® Varicella
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At the time of enrollment, a non-refundable registration fee is due. Accident insurance - selmiwumwns: MPSV4 MC V4 :
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coverage is included in this fee. s T | e !
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Registration Fees:

$125 for the first child
$120 each additional child of the same family

Current Fees are:

lday 2days 3days 4days 5days
Infants $135 $240 $345 $430 $535
Toddlers N/A  $200 $260 $395
Young Twos N/A  $195 $255 $375
Older Twos N/A $195 $240 $335
Threes N/A N/A $230 $285 $320
Fours N/A N/A $220 $265 $315
TK $335

Tuition is due and payable in advance on the first of the month. Tuition is considered
late as of the fifth of the month. A $10 late fee will be charged after 1:00 on the
fifth. Tuition more than two weeks past due is grounds for dismissal from the Center
unless arrangements have been made with the director.

IMMUNIZATION CHART

NUTRITION REQUIREMENTS
LUNCH AND SNACKS

Each child must bring a lunch and a drink daily. A light morning snack is provided

3 16

Regular fees will be due, regardless of holidays and snow days. Tuition is not re-
fundable. Absences and personal days do not result in a reduction of refund of tui-
tion. Make checks payable to CLCC. Automatic draft is also available for tuition pay-
ments.



return 24 hours after medication has begun, ex: If your child starts medication at 10:00
a.m., then they may return to school the following day at 10:00 a.m. If they start the
medication at 12:00 p.m. or after, they must remain out of school the rest of the day and
the next full day, ex: If your child starts medication at 2:00 p.m. on Tues., then they may
not come back until Thursday.

When the child has been out one full day and is returning to school after an illness,
please remember the following:
* A child must be able to participate in all activities when returning to school
(this includes outdoor and gym activities).
* Chicken Pox lesions must be completely dry and child have no
symptoms.
* A child must be free from fever (without medication), vomiting, diarrhea
and other symptoms for 24 hours prior to returning to school.
* Children on prescription medication for a contagious illness must take it
for 24 hours before returning to school.
* If your child has a rash, they may not come to school without a physician's
note.
Policy on Non-Prescription Medication:
* Qintments, diaper cream, and topical lotions will require a
medicine slip signed by the parent every 6 months.
* Asthma and allergy medications will be administered by the office with a
doctor’s note and medicine slip. Medication must be in an original
container. Medication will not be administered after expiration date.

The teachers will give a courtesy call for those children that are running a
low grade fever (between 99 and 100.9). Parents may not come in and administer
any kind of fever reducers, due to the fact that you may be masking a serious illness
(ex. Strep Throat, Ear Infection, Virus, etc.).

Any exceptions to this policy will be at the discretion of the Center’s Administrator.

MEDICAL EMERGENCIES

Slight injuries (scrapes and minor cuts) will receive treatment by a staff member with
basic first aid training. You will be called immediately in the event of serious injury and
necessary steps will be taken to obtain medical aid. At enrollment, parents will sign a
permission form for emergency care for the child.

In cases of emergency, the Center will attempt to reach those persons listed on the form
in this order: parents, emergency contacts listed on application form, physician, hospital.
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A $30.00 fee is charged for all checks returned to us by the bank.

ACCIDENT INSURANCE

Accident Insurance to cover emergency treatment for all children is provided. The
Director will be responsible for filing the claim.

FORMS

Prior to your child’s attendance at the Center, the following forms must be on file with
the Director:

Application for Enrollment

Consent for Treatment

Child’s Medical/Immunization Report

Signed Discipline and Behavior Management Policy

Feeding Schedule (Infants)

Field Trip Permission Form

Health Policy

Emergency Form

Handbook Acknowledgement

Key Fob Form

NC Child Care Rules & Laws

WITHDRAWAL

A two-week notice is required in writing when a parent plans to permanently withdraw
a child from the Center. Failure to provide this mandatory notice leaves the parent
financially responsible for paying a penalty equal to two weeks tuition.

CLOSINGS

Every effort will be made to keep the Center open when the Center is scheduled to be
open. However, the Center is subject to being closed on an unscheduled basis (including
early closings and full or partial day closings) and without advance notice if in the dis-
cretion of the Director normal services cannot be provided for any reason (including, but
not specifically limited to, inclement weather, loss of power, lights or heat, or acts of
God) or there are circumstances that pose a significant safety or health risk to the chil-
dren, parents, or staff of the center. For closing or delayed openings due to inclement
weather, check the announcements via local television (WBTV 3, WCNC 6, & WSOC
4) and radio stations by 6:30 a.m. You may also refer to our website at
www.christelca.org and click on inclement weather/closings. Please make sure that we

4



DAILY OPERATING INFORMATION

CENTER HOURS

Christ Lutheran Children’s Center is open from 7:15 a.m. to 6:00 p.m. Monday through
Friday. The half day program is open from 9:00 a.m. to 1:00 p.m.

ARRIVAL AND DEPARTURE

Infants, Toddlers, and Little Twos may be dropped off in their classrooms beginning at
8:55 a.m. To avoid unnecessary disruptions and to ensure that all children have the op-
portunity to participate in classroom activities in the fullest measure, all children should
arrive no later than 9:15 a.m. No one will be admitted into a classroom until 8:55 a.m. or
after 12:00 p.m. All children in the older twos room and older may participate in morn-
ing drop-off in the circle from 8:45 a.m.-9:00 a.m. All children are to be picked up by
1:00 p.m. in their classroom. You are charged $1.00 per minute after 1:00 p.m.
(example: If you pick your child up at 1:10 p.m., you will be charged a $10 late fee.)

PARKING

Our parking lot is a busy place. Please obey all traffic patterns and signs. Watch your
children closely while entering and leaving the building. DO NOT LEAVE
UNATTENDED CHILDREN IN THE CAR. We suggest that you do not leave
valuables in clear view, even in a locked car. CLCC’s parking lot will be locked during
the evening hours. The Providence Road entrance and Mammoth Oak entrance will be
opened at 7:00 am. The other entrances will be opened at 8:00 am. Please do not park
on the curb, park only on the designated parking areas.

AUTHORIZED PICK-UP

Only authorized persons named on the pick-up list may take a child away from the
Center. Siblings cannot pick up unless they have a driver’s license. When someone else
must pick up your child, the Director must be notified by telephone or a signed note, and
these persons must identify themselves to the Director, Office Administrators and/or
teacher. Children will not be allowed to go with an unauthorized adult. A drivers license
or other photo identification will be required.

If your child is on the playground when you arrive to pick him/her up, please be certain
that the teacher is aware that you are leaving the Center and that you have signed your
child out. Please enter the playground to pick up your child. Do not lift your child over
the wall or fence.

and advice from our center’s on call medical professional to make a decision concerning
the health of children in our care.

Children with the following symptoms must remain home the next full day and be
symptom free for at least 24 hours (without medication).

* Temperature of 101 or higher

* Vomiting

* Diarrheas or loose stools inconsistent with usual bowel

* Any suspicious rash

* Any contagious illness

* Any symptoms requiring one-on-one care and/or causing severe discomfort

* A child that has been given an enema must remain at home for 24 hours ore
before returning to school.

* Surgery (tubes, shunts, broken bones, etc.) and any type of anesthesia or
sedation-your child must remain home the day of and the following day of
surgery

* Any child given anesthesia and or gas for any medical or dental procedure
can not return to the center for 24 hours.

**Pink Eye ~ If your child has pink eye and starts on the medicated drops in
the a.m. they may not return to school that day, but may return at 12:00 p.m. the follow-
ing day. (Ex. If your child starts eye drops at 10:00 a.m., then they may re turn to school
the following day at 12:00 p.m.) If your child has pink eye and they start on the medi-
cated drops at 12:00 p.m. or after , they must remain out of school the rest of the day and
the next full day. ( Ex. If your child starts on eye drops at 2:00 p.m. on Tues., then they
may not come back until Thursday.) A note will be required from your child’s doctor
stating that your child is on eye drops or stating that they are not contagious. If your
child is not contagious they may return the same day.

**Strep Throat ~ The same policy as the pink eye policy stated above applies if
your child has strep and receives the shot. If they receive their antibiotics orally, then
they must be out of school the next day.

If your child has a runny green nose for 10 consecutive school days the Center will
require documentation from your pediatrician with a diagnoses before returning to
school.

If your child has an open sore and it seems to worsen, the Center will require docu-
mentation from your pediatrician before returning to school. The note needs to
state that the sore is not contagious, what medication was prescribed and/or if there
are any other special instructions that need to be followed. If your child is conta-
gious and starts medication before noon, they may not return to school that day, but may
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structors for each.

Transitional Kindergarten will also use the SPARK BIBLE in their class. There will be
a bible story of the week that will be covered each day through readings, artwork, and
discussions. We have collaborated with the church on the weekly bible story so your
child will have reinforcement in the classroom from his/her Sunday school lesson.

RELIGIOUS CURRICULUM & SPECIAL ACTIVITIES

Our faith and belief is that we are all children of God. We believe our spiritual
development and well being are part of our growth and maturity, especially in the early
years of life. At Christ Lutheran Children’s Center, we will talk about the God who
loves us, the God who creates all that exists and the God who sent us his Son, Jesus, to
reveal His love. Songs, stories and art about God will be shared in our classrooms.
Prayers of thanksgiving will be prayed before snack and lunch.

The following extra curricular activities are offered as part of the curriculum.

Chapel Children two and older meet once a week in the Sanctuary. A Minister from
the church will join them for a Bible story and sing songs of praise. Toddlers and twos
have their own special Chapel time with a member of our staff.

Music Children know no limits, either physical, mental, or musical. The God’s Chil-
dren Sing curriculum uses music and movement as learning tools addressing develop-
mental needs such as language, sensory-motor, interpersonal relationships and spiritual-
ity. We dance and play, experimenting with the ways our bodies can move and
developing balance, control and self-awareness. We reinforce and build upon the
joyfulness of children through their spontaneous reactions to music and movement.

Storytelling Each month children ages toddlers through TK enjoy stories and songs
that center around a monthly theme. Themes include season and holiday stories as well
as values such as friendship.

HEALTH POLICY

If your child has any of the following symptoms, we will contact you to pick up your
child from the Center (children should be picked up within one hour) both for the safety
of your child and to prevent the spread of contagions. In the event that a parent can not
be reached, an emergency contact from you family file will be called. CLCC
understands that it is difficult for a parent to leave or miss work; therefore, it is
suggested that a backup for ill child care should be arranged .

We use our experience, knowledge of illness in the center, knowledge of your child,
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LATE PICK-UP

Please be considerate of our staff and pick up your child by 1:00 p.m. A fee of $1 per
minute past 1:00 will be charged. (Example: If you pick your child up at 1:10, you
will be charged a $10.00 late fee.) Repeated late pick-ups will constitute grounds for
dismissal. After 1:00 p.m. the classroom doors will be locked. It is advised that you
have a back-up of friends or relatives whom you can call if you are running late.

ABSENCES

If your child is ill or will be absent for any reason, please call the Center.

EARLY PICK-UP

Please notify the teacher in advance if your child is to be picked up early. This will
enable the teacher to have your child ready when you arrive.

SHARE TIME AND PERSONAL BELONGINGS

Children may not bring toys, costumes, guns, chewing gum, candy or money to the
Center. However, if a child wants to “show and tell” about a special treasure, please
inform the teachers. Also let your teacher know if your child has a special item such as a
security blanket.

CLOTHING

Parents are asked to dress their child in clothes that will allow them to participate in all
activities both inside and outside. Jackets are needed for cool weather and towels may be
needed for water days. Each child must have a change of clothing left at the Center
to be used for emergencies. During toilet training please include shoes. Please label
all clothing. If extra clothing is borrowed from the office they must be returned on the
next business day.

FIELD TRIPS

Our field trips are educational in nature and planned to enrich your child’s experience.
Children under 4 go on walks on and around our campus. The permission form you sign
at enrollment will cover all of these trips. Only 4 year-olds and TK are allowed to go on
field trips off campus. You will be notified in advance when a trip is planned. An
additional form is needed for these trips. It will be given to you at the beginning of that
year. Parents must provide an appropriate car seat for their child to go on a fieldtrip.



EXERCISE

Physical exercise is essential to a child’s health and well-being. We will play outside
each day, weather permitting. During inclement weather, we will use the Spirit-Hall

(gym).
SAFETY

The Children’s Center has a security system at each entrance to the Center (except for
the playground door). Each family will need a “key fob” to get in each of the Center’s
doors. Your key fob can go on your keychain for easy access. You simply hold the key
fob in front of the security system panel located at each door.

Any person who picks up your child on a regular basis (ex. grandparents, nannies, etc.)
will need a key fob. An uncle or neighbor that rarely picks up will not need one. They
may be buzzed in through the front door with proper identification. Most families will
only need 2 key fobs (one for each parent). There is a $10.00 fee for each key fob. This
is a refundable fee upon withdrawing from the Center. If your key fob is lost, your fee
will not be refunded. You will need to notify the office as soon as possible and request
another key fob for $10.00.

CELL PHONES

Parents are asked not to use their cell phones in their child’s class room to avoid unnec-
essary disruptions. It is very important to your child and your child’s teacher that they
have your full attention during arrival and departure

PROGRAM OUTLINE

We are excited to let you know that we are starting a new curriculum at CLCC. Our
preschool has been blessed with many creative teachers, so we have pulled our resources
together to create this new curriculum. Please keep in mind that all children develop
their skills at different rates. Studies have shown that developmental skills of children
even out around second or third grade. With this in mind, understand that we are intro-
ducing lessons and skills to your children. They are sponges and will take in the infor-
mation and will let it “pour out” when they are ready. One can not force a child to do
something that they are not ready to do. Our curriculum is based on learning through
songs, finger plays, repetition, play, and books. Learning to play with others is a major
focus as well.

All classes from infants through 4 year old classes will have the same theme of the week.

TRANSITIONAL KINDERGARTEN

Transitional Kindergarten is designed for the child who misses the school cut-off date
(August 31%) and for the child who has had a four-year old classroom experience and
would benefit from an extra year of growing socially, emotionally, and/or academically.
The TK program is a relaxed, fun atmosphere which encourages success. Here are the
basic curriculum components of CLCC’s Transitional Kindergarten:

Balanced Literacy Program: We believe reading and writing as a process to construct
meaning; uses problem solving strategies within the context of literature; employ authen-
tic reading and writing experiences.

Reading skills emerge through developmentally appropriate methods which
include; shared reading, guided reading, independent reading, being read to, and partici-
pation in a variety of interactive language experiences.

Writing activities are an important part of reading. Modeled writing, journals,
recording data and written responses to literature are some of the activities performed.

Phonics is taught through literature, cycle words, and sight words which present
vowel, consonant, and combination sounds in reading and writing.

Math: Use of selected materials to develop concepts of pattern, sorting, sequence, nu-
meration, interpreting graph an addition through hands-on activities. Our program em-
ploys a wide range of games, manipulative and kinesthetic explorations.

Social Studies: We study relationships with family, friends, and communities; intro-
duce children to maps and globes.

Science: Science and nature activities will provide opportunities for:

developing concepts and vocabulary related to size, weight, measure-
ment, and classification

first hand experience with nature materials, small living creatures, and
inanimate objects

manipulation of “adult” instruments of investigation (ex: magnifying
glasses, magnets, telescope, balance scales, liquid and dry measur-
ing, etc.)

using the senses, questioning, problem-solving, sorting, ordering, and
discovering relationships

Physical Development: Children participate daily in free play. Selection of activity,
records, games, and exercise is done with the goal of developing gross and fine motor.

Special Classes: There are weekly music, chapel, and Spanish classes with special in-
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FOUR YEAR OLDS

Our curriculum will begin on the first day of school with the theme being “All About
Us” and will end the last week of school with “Fun and Games.” Four year olds will
continue to have a theme of the week but will also add a letter of the week starting with
the letter A in September and ending with letter Z in May. Letters will not be learned in
ABC order, for mixing up the alphabet helps the child focus on that letter and keeps him/
her from thinking that LMNOP is ONE letter. The fours will focus on introducing and
learning the letters and sounds. They will also work towards taking the sounds and
blending them together to make words. The following materials will be used to aid in
introducing the letters and their sounds:

Alphatales Books — a book for each letter that tells a unique story using words that be-
gin with that letter sound

My (Letter) Book — a book for each letter that involves the character placing objects in a box
that begin with that letter sound

Story Cards — stories for each letter that bring the letter sound alive and has the students
saying the sound

Picture Cards — used to introduce a letter - Students will recognize that the name of the
picture begins with the letter of the week. For example: Letter A — Astronaut not Space
Man

Letter Bus — using a song to review letters and sounds learned

Daily News — information provided from various children will be written on the board
and students will be asked to find the letter of the week in the words

Mini Story Books — one for each letter — child will sit with teacher individually and will
read story together, search for letter of the week, and will write the letter of the week

Students will also create an ABC book that will show their progression of coloring and
writing. Letter pages will be completed in class and will be laminated and placed in a 3-
ring binder. Please send in a %2” 3-ring binder to your child’s teacher by mid Sep-
tember. ABC books will be kept in your child’s classroom until completion of the al-
phabet by the end of May. Four year olds will continue to work on their gross and fine
motor skills through play. They will enjoy activities and art projects dealing with the
theme of the week. There will be a Bible story of the week that will be covered each day
in afternoon circle through readings, artwork, and discussions. Show and Share will be
scheduled at least once a month; please view your child’s class calendar for more infor-
mation.
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INFANTS

We understand that for many of you, this will be your first experience with placing your
baby in childcare. Please note our main goal is to communicate with you on a daily ba-
sis to give your baby the best opportunity to grow and flourish in his/her own unique
way. Our curriculum will encourage your baby to explore, problem solve, express them-
selves through movement, build self-confidence, and establish trusting relationships.
We are here to offer your baby a stimulating and loving environment not a stressful one.
Your baby’s needs and safety are our first priority.

During your baby’s first year, we believe that infants need to be nurtured and loved
through physical touch and language, for example: rocking, being held and caressed,
being talked to, etc. It is important that your child’s developmental goals (gross & fine
motor, language/intellectual, and social/emotional) are enhanced. Infants learn by ex-
ploring their world around them. In the areas of gross and fine motor development, your
baby will enjoy movement activities and sensory activities. Your baby’s language/
intellectual areas will be enjoyed through one on one conversations, songs, finger plays,
and books. In the areas of social/emotional development, your baby will experience
playing with other babies and experience his/her teacher talking with him/her about what
he/she is seeing throughout the day. Infants six months and older will enjoy a special
activity each week. There will be a Bible story of the week that will be covered each day
in the afternoon through readings, songs, and use of puppets. Through all of these activi-
ties, teachers will be able to help your baby integrate his/her senses and will give your
child the tools to help him/her be successful in his/her surroundings.

TODDLERS

The toddlers will enjoy movement activities, songs, finger plays, flannel board activities/
stories, and books during circle. They will view their schedule for the day, discuss the
theme, and say the Pledge of Allegiance.



During this year, it is important that your child’s social and emotional skills are en-
hanced. Learning through play is the richest way to learn. Your child will enjoy role
playing in different centers by acting like people/animals/etc. and using dolls, cars,
blocks, etc. to create situations that they are familiar with. Be careful of what you do
and say; we may see it in our classroom! Working in small groups will help children
interact with others by learning to share, taking turns, and talking with one another in
appropriate ways. We will give your child the tools to help him/her be successful while
playing with others.

The toddlers will continue to work on their gross and fine motor skills through play.
One of the key steps to prewriting is strengthening the shoulder and arm muscles. Tod-
dlers will enjoy strengthening these muscles through play activity such as, playing
games on their tummy, drawing/painting on easels, using tongs to pick up items, etc.
They will also enjoy other activities and art projects dealing with the theme of the week.
There will be a Bible story of the week that will be covered each day in afternoon circle
through readings, artwork, and discussions. Show and Share will be scheduled at least
once a month; please view your child’s class calendar for more information. Toddlers
will not bring in a toy from home for Show & Share; they will be asked to “show or
share” something with their friends. They may sing a song, jump five times, tell about
what they ate for breakfast, etc.

TWO YEAR OLDS

The 2’s will enjoy movement activities, songs, finger plays, and books during circle.
They will view their schedule for the day and discuss the theme. A job chart will be
visible with assigned jobs for the children. Your child will learn the Pledge of Alle-
giance. Little ones will also enjoy discussing the weather and dressing Weather Bear
with the appropriate outfit for the day. Calendar activities will be built upon during the
year. At the beginning of the year, the children will be listening to the teachers say the
day and date while pointing to it on the calendar. In January, the children will be count-
ing the days on the calendar to get an understanding of the number concept and will start
visual recognition of printed words in calendar, weather, etc.

During this year, it is important that your child’s social and emotional skills are en-
hanced. Learning through play is the richest way to learn. Your child will enjoy role
playing in different centers by acting like people/animals/etc. and using dolls, cars,
blocks, etc. to create situations that they are familiar with. Be careful of what you do
and say; we may see it in our classroom! Working in small groups will help children
interact with others by learning to share, taking turns, and talking with one another in
appropriate ways. We will give your child the tools to help him/her be successful while
playing with others.

The 2’s continue to work on their gross and fine motor skills through play. They will en-
joy activities and art projects dealing with the theme of the week. There will be a Bible
story of the week that will be covered each day in afternoon circle through readings, art-
work, and discussions. Show and Share will be scheduled at least once a month; please
view your child’s class calendar for more information.

THREE YEAR OLDS

Our curriculum will begin on the first day of school with the theme being “All About Us”
and will end the last week of school with “Fun and Games.” Three year olds will continue
to have a theme of the week but will also add a letter of the week starting with the letter A
in September and ending with letter Z in May. Letters will not be learned in ABC order,
for mixing up the alphabet helps the child focus on that letter and keeps him/her from
thinking that LMNOP is ONE letter. The threes will focus on introducing and recognizing
the uppercase and lowercase letters. They will also work towards finding words that begin
with the letter. The following materials will be used to aid in introducing the letters:

Frog Street Press Books — a book for each letter that tells a unique story in a song using
words that begin with the letter — A CD with the songs will be used as well.

Gum Ball Machine — activity used during circle time that uses rhymes to help students
recognize the letters

Letter Can — each child will be assigned a day to take home the letter can and return it the
following day with items from home that begin with the specified letter

Mini Story Books — one for each letter — child will sit with teacher individually and will
read story together, search for letter of the week, and will circle the uppercase and lower-
case letter of the week in the story

Students will also create an ABC book that will aid in their recognition of uppercase and
lowercase letters and show their progression of coloring and writing. The three year olds
will not use lined paper to write on due to the natural progression with fine motor skills.
It’s so easy as a parent to want to push your child to the next level; however, we do not
want to slow the learning process down by skipping skills. Letter pages will be completed
in class and will be laminated and placed in a 3-ring binder. Please send in a 1” 3-ring
binder to your child’s teacher by mid September. ABC books will be kept in your
child’s classroom until completion of the alphabet by the end of May. Three year olds
will continue to work on their gross and fine motor skills through play. They will enjoy
activities and art projects dealing with the theme of the week. There will be a Bible story
of the week that will be covered each day in afternoon circle through readings, artwork,
and discussions. Show and Share will be scheduled at least once a month; please view
your child’s class calendar for more information.
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